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SYLLABUS


Semester:							Professor:____________________
Milligan College						Office Hours:_________________
Contact Information: __________


Course Title and Number

COURSE DESCRIPTION: 

You should include the following catalog descriptions here, but feel free to include additional details about your specific research project in this section. 

499A: 	A faculty-mentored research course in which students craft a research proposal, prepare a 
literature review, and outline methods by which they plan to conduct research.

499B: 	A faculty mentored research course in which students complete their research in a manner 
consistent with practices in their discipline and submit a written draft of their findings to their 
mentor. 

499C:	A faculty-mentored research course in which students revise their research and present their 
findings publicly. 


TEXTS/READINGS:
	
Specify what the student is expected to read and where they must go to find them. This can include journal articles in your field or background literature for the project. You can include the student in building the bibliography as well. If there is a specific publication manual that you want the student to use when formatting their papers you should list this as well.  


STUDENT LEARNING OUTCOMES:
	
You are encouraged to add learning outcomes that are specific to your plans for the student. However, the ones listed here are the overall learning outcomes of the Rise Above program and should be listed as outcomes the student can expect to work towards. Please include them along with your other student learning outcomes.

· Students will value participating in research activities.
· Students will possess the skills to find, evaluate, and document sources relevant to a research question.
· Students will demonstrate the ability to craft a research proposal.
· Students will demonstrate the ability to complete a mentored research project. 
· Students will demonstrate the ability to publicly present their scholarly research in a manner consistent with practices in their discipline.



Below are sample student learning outcomes that would be appropriate:

· Students will articulate and refine a scholarly question.
· Students will learn and follow ethical principles.
· Students will be able to assess the validity of key assumptions and evidence.
· Students will be able to situate their scholarly inquiry within a broader context. 

COURSE REQUIREMENTS:

	The requirements of the course should be listed. There is at least one minimal requirement for each 499 credit hour. These requirements should be made explicit in the syllabus along with instructions for turning these in to the Office of Undergraduate Research at the end of the term. Additional requirements and behavioral expectations should be listed here as well. 

499A:	A research proposal is required by the end of the semester during which a student is enrolled in 
499A. It should contain the necessary information to fill out the 499B enrollment form. If they do not plan to enroll in 499B, they should still submit a research proposal to the director of undergraduate research as evidence of meeting the minimum requirements of the 499A course.

499B: 	An abstract describing the study and findings is required by the end of the term during which a 
student completes a 499B. If applicable, this abstract will be attached to the 499C enrollment form 
and used for applications to conferences. 

499C: 	A final paper with bibliography should either be the final product of the 499C or it should 
accompany a description of the final project (in the case of fine arts projects).  Students in 499C are also required to make their project public through a presentation at an appropriate venue. 

Here are suggestions for additional requirements or activities that would be appropriate for 499 projects:
 
499A	Keep a project journal
Attend workshops offered by the Office of Undergraduate Research
Conduct a literature search
Summarize articles 
Create an annotated bibliography
Identify and evaluate key methods/theories/model
Formulate a research question/hypothesis
	Develop foundational research skills (e.g., lab work)
Attend research meetings/conferences/productions
Shadow or assist more advanced researchers
Participate in meetings or discussions
499B	Keep a project journal
Attend workshops offered by the Office of Undergraduate Research
Collect data
Write intensively 
Create
Edit
	Initiate contacts with participants/agencies
Get IRB approval
Organize data
Establish reliability and validity of methods
499C	Keep a project journal
Attend workshops offered by the Office of Undergraduate Research
Analyze data
Write conclusions
Finalize paper
Learn publication style
 	Identify conferences and publication venues
	Submit abstracts to conferences
Prepare and practice oral presentations
Learn to make research posters
Prepare and submit articles for publication


EVALUATION/ GRADING POLICY:

	You should be explicit about your grading policy.  The amount of weighting for each requirement or expectation should be listed.  Letter grades are assigned to 499 credits, so you should be clear about what is expected to earn each possible letter grade.  For example, if you use a number basis (either accumulated points, or percentage basis) you should list the way these numbers translate into grades.  Ideally your evaluation/grading policy should link up to and reinforce Student Learning Outcomes.

There are 499 rubrics available for your use in assigning grades. This is not required, though you may be asked to fill these out at the end of each term for each student you mentor. They are intended for institutional use to track the Rise Above student learning outcomes. 


ATTENDANCE POLICY: (Highly Recommended)
	
499 students should be expected to stay in contact with mentors according to an agreed upon schedule or meeting plan. As the mentor, you may set the behavioral expectations for meetings and any mandatory attendance requirements. Faculty should expect to meet face-to-face at least 3 times for 1 credit hour, 5 times for a 2 credit course, and 7 times for a 3 credit course. As a rule of thumb, students should be expected to devote 2-4 hours per week for each credit hour of 499 they take. While, much of this work will happen in an unsupervised setting, faculty should find ways to hold students accountable through deadlines, concrete assignments, or project journals. 


MILLIGAN COLLEGE DISABILITIES POLICY:
Please include the following information in your syllabus:

“In accordance with the American Disabilities Act, Milligan is happy to provide academic accommodations for students with disabilities. If you have completed the accommodation request process, please contact me (the professor of this course) to discuss the implementation of the accommodations I received from the office of disability services.  If you would like accommodations but have never submitted a formal request, refer to your catalog, pages 34-35 for instructions.  Contact Heather Jackson at 423.794.3088 , hjackson@milligan.edu, or by appointment in the McMahan Student Center for assistance.”



COURSE SCHEDULE (Optional): 

Faculty mentors should expect to devote at least 1 hour per week to mentoring each 499 student credit hour. This time should be spent reviewing the student’s research journal or progress reports, answering questions, planning for the next week, and putting their work on the project into a scholarly context. Using a schedule such as the sample below can be helpful. 

	
	Research Activity
	Assignments and Readings

	Week 1
	
	

	Week 2
	
	

	Week 3
	
	

	Week 4
	
	

	Week 5
	
	

	Week 6
	
	

	Week 7
	
	

	Week 8
	
	

	Week 9
	
	

	Week 10
	
	

	Week 11
	
	

	Week 12
	
	

	Week 13
	
	

	Week 14
	
	

	Week 15
	
	

	Week 16
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