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Milligan College 

Graduate Program in Occupational Therapy 

General Information 

 
The Purpose of Fieldwork Experiences 

 

According to the AOTA document òThe Purpose and Value of Fieldwork Education,ó adopted by 
the Representative Assembly in 2003, the purpose and value of fieldwork education is to give students the 
chance to integrate classroom knowledge with practical knowledge and skills through observation of 
professional role models and participation in the occupational therapy process.  Development of competent 
entry level generalists is the objective of fieldwork experiences.    
 
  Supervised fieldwork experience has been recognized as a valuable and integral part of the 
occupational therapy education process throughout the development of the profession. It is intended to 
compliment academic preparation by offering students additional opportunities to grow, learn to apply 
knowledge, develop and test clinical skills, and validate and consolidate those functions that comprise 
professional competence, including service management and research. 
 
  Upon successfully completing course work and Level II fieldwork, students are eligible to take the 
examination administered by the National Board for Certification in Occupational Therapy.  Mutual 
understanding of the meaning of the minimum entry-level competence defined in AOTAõs official Entry-
Level Role Delineation of OTRs and COTAs is necessary among the students, academicians and clinical 
educators involved.  Such understanding will help students value the relevance of the learning experiences 
offered in both the academic setting and the clinical settings as opportunities to develop the skills and abilities 
identified in the role delineation report. 
 

Like other basic professional education programs, this program provides a sequence of instruction 
that emphasizes the knowledge, skills, and values required to practice occupational therapy at entry-level 
proficiency.  The professional masterõs degree program in occupational therapy at Milligan College is 
accredited by the Commission on Colleges, the Southern Association of Colleges and Schools, and the 
Accreditation Council for Occupational Therapy Education (ACOTE) of the American Occupational 
Therapy Association, Inc.   ACOTE accreditation decisions are based on Standard for an Accredited Educational 
Program for the Occupational Therapist (Adopted January 2006). 
 

Each fieldwork education center is expected to formulate clinical education objectives consistent 
with the outcome objectives measured by the fieldwork performance report or the fieldwork evaluation form 
and the entry-level competence identified in the role delineation report. 
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What to Expect During Your Fieldwork 
 
The field experience is an end and a beginning for you.  Itõs the end of the academic learning process; itõs the 
beginning of the clinical learning experience through the application of prior knowledge and the acquisition 
of technical skills. 
 
You will undoubtedly experience conflicting emotions when entering this period of professional growth.  You 
will be eager to begin treating actual patients in an authentic working situation, but you may also be 
apprehensive and unsure about your skills with patients.  The mechanical aspects of a working day are new, 
and there is also the uncertainty of forming new interpersonal relationships with staff, patient/clients, and 
other students. 
 
This should be a stimulating period when you, the student, can explore your own abilities.  You will be 
encouraged to demonstrate resourcefulness, expected to be inventive with original ideas and to be able to act 
upon them, and to be creative in your approach to clinical problems.  It will appear that the field experience is 
a very open setting ð receptive to new ways and ideas. 
 
Realize, however, that although you are encouraged to be resourceful and original in your treatment 
approach, these goals have to be within the framework of the facility and the occupational therapy service 
program.  You are one of many who pass through during the year.  Consequently, it is not realistic to expect 
major program changes to accommodate you or your special interests.  There will be times when your 
interests may be accommodated, but admittedly there are gaps between a studentõs idealism and working 
reality. 
 
Because of the above, you may encounter difficulties while on the field experience. òStress can be said to 
occur when an individual feels threatened and his or her adaptive mechanisms tend to collapse.  It can be 
both the threat itself and the personõs reaction to it.ó 1 Not every student will experience difficulties.  
However, for those who do, a discussion about the dynamics of clinical fieldwork now may minimize some 
of the future problems and offer you possible alternatives for coping with the situation. 
 
The field experience is a teaching-learning process.  The basic components are the teacher, the learner, and 
the setting in which learning takes place.  You should begin to explore when starting the fieldwork òwhat 
setting characteristics can be conducive to your learningó and òwhat behaviors of the supervisor facilitate this 
learning.ó2  Relatedness, dependency, integrative capacity, trust, doubt, confidence, expectations, evaluations, 
rewards, coping adaptations and defensive adaptation, ambiguity, and role conflict are a few terms related  to 
the positive and negative aspects of field experience.  Conflict from poor supervision, inadequate feedback, 
and ambiguity regarding evaluations and reward produce confusion and stress over òproperó roles.  òAn 
individualõs capacity to tolerate stress depends on many factors including early emotional experiences, 
knowledge about his or her present situation, motivation and techniques for withstanding tension, self-
understanding and present alternatives.ó 1 Conflicts may arise and the therapist and student may assume 
defensive attitudes.  Clinicians are human with the attributes and faults that we all share.  Your presence may 
be threatening because of your new knowledge and penetrating questions.  Reduction of defensive behavior 
and anxieties facilitates the learning process.  This reduction of stress will require a cooperative effort 
between you and the supervisor.  
 
òThe learning environment is established by the educator, based upon the security base of that individual.  
The creation of a supportive climate within which learning can take place is necessary for the reduction of 
tension and anxiety in the learneréThe primary accountability of providing a good learning experience for 
you belongs to the instructor,ó2 but this climate is dependent upon a working relationship of cooperation 
from both parties.  You should try to have an awareness of these problems in order to establish realistic 
learning in collaboration with the fieldwork supervisor. 
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This brief outline cannot cover nor solve all the problems that you may encounter during a field experience.  
Its major purpose is to generate thought and furnish resource material for your review.  The information will 
not eliminate the problems because you are dealing with individuals, but it can minimize those that you may 
encounter within some settings.  Knowing some of the dynamics of the field education process may assist 
you to identify the difficulties and better cope with your anxieties. 
 
You are an individual filled with new knowledge, but uncertain of its proper application.  You will be 
assuming a professional role that has many definitions amidst an ever-changing environment.  You have to 
realize that if you take òthe opportunity to find outó what you are like and take the risk to learn and move 
ahead, it may not be easy.  If you òtrade appearancesó during your field experiences to avoid conflict, will you 
do the same in your future working environment after graduation?  There may be stress and anxiety from the 
uncertainties of these challenges, but as you move ahead, so does the profession. 
 
 
 
 
1Butter HF:  Student role stress.  Am J Occup Ther  26(8): November-December, 1972. 
 
2Ramsden E & Dervitz H:  Clinical education, interpersonal foundations. 
Phys Ther 50(10):  October 1972. 
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Section I 
 

Introduction to Fieldwork 
 
An integral part of an educational program is fieldwork experiences as noted by the hierarchical progression 
from student exposure with practicing therapists to active student participation in clinical settings.  It is 
through this progression of educational experiences that the student becomes familiar with the clinic and its 
operations.  A preliminary level occurs during the first semester of the first year.  As part of the Fundamentals 
of Occupational Therapy course, students have the opportunity to listen to presentations given by clinicians 
from a variety of fieldwork settings throughout the area and state. During the second, third and fourth 
semesters, students are involved in Level I fieldwork placements.  These placements are designed to enhance 
the didactic courses and to provide initial and basic experiences in directed observation and participation in 
selected settings. 
 
Level II fieldwork placements occur at the end of the second year after all course work is completed.  Two 
supervised placements which emphasize the application of an academically acquired body of knowledge 
provide in-depth experience in the responsibilities of delivering healthcare services to clients. 
  

Level I Fieldwork 
 
You are required to complete all Level I fieldwork placements by the start of your Level II fieldwork 
placements. Level I fieldwork involves placement in three different facilities.  Objectives have been 
established for these placements and can be found in the fieldwork manual.  In the second semester (spring) 
you will go out on your first placement which will be in pediatrics. The second placement will be in 
psychosocial or community based settings. This will occur during your third semester (fall). Your third 
placement will be in your fourth semester (spring) and will emphasize physical dysfunction. 
 
The purpose of Level I fieldwork is to give students directed observation and participation in selected 
fieldwork settings.  Placements may include experiences directly related to occupational therapy as well as 
other situations to enhance an understanding of the developmental stages, tasks, and roles of individuals 
throughout the life span. In addition, the placements may involve incapacitated or well populations and age-
specific or diagnosis-specific clients.  The fieldwork settings can be utilized to enhance the studentõs 
beginning skills in observation, interviewing and task analysis. 
 
Level I fieldwork placements can be supervised by academic or clinical occupational therapy personnel.  In 
some circumstances, supervision may also be provided by professionals, such as teachers, nurses, social 
workers, etc., who are knowledgeable about occupational therapy and who are cognizant of the goals and 
objectives of the Level I fieldwork placement.   
 
First year placements are based on the availability of reservations. Level I fieldwork will be assigned and 
scheduled at the discretion of the fieldwork coordinator and the Occupational Therapy Faculty Council.  
Studentsõ requests for particular sites, dates or geographic locations cannot be guaranteed. The fieldwork 
coordinator makes all placements to assure that students receive the various clinical experiences needed. 
Once the student has been notified of the facility and dates, changes can occur in one of three ways: 1) The 
facility may cancel the reservation; 2) The student may petition the faculty (see Student Manual, Appeal 
Form); 3) The academic fieldwork coordinator may make an administrative decision to withdraw the student.  
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Milligan College 

Graduate Program in Occupational Therapy 

Level I Fieldwork Experience Sequence 
 

 

Level I-A Fieldwork Practicum Experience (Pediatrics)  

 
During the second semester (spring) students progress to a formal fieldwork placement in a pediatric 
occupational therapy setting.  We have pediatric fieldwork sites available in various locations across the 
country.  This practicum traditionally consists of a one week rotation, with the students attending clinic every 
day for one week or one day a week for five weeks straight.  

 

 
Level I-B Fieldwork Practicum Experience (Psychosocial) 

 
During the third semester (fall) students will participate in a fieldwork placement in a psychosocial or 
community-based occupational therapy setting.  These sites are available in various locations across the 
country.  This practicum traditionally consists of a one week rotation, with the students attending clinic every 
day for one week or one day a week for five weeks straight. 

 

 
Level I-C Fieldwork Practicum Experience (Physical Dysfunction) 

 
During the fourth semester (spring) students will participate in a fieldwork placement in a physical 
dysfunction occupational setting.  These sites are available in various locations across the country.  This 
practicum traditionally consists of a one week rotation, with the students attending clinic every day for one 
week or one day a week for five weeks straight. 
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Milligan College 

Graduate Program in Occupational Therapy 

Level II Fieldwork 
 

 

Level II fieldwork involves a minimum of six months of supervised clinical practice. Normally students are 
placed in two different facilities for three months each.  Students are encouraged to do at least one rotation in 
physical dysfunction and may choose pediatrics, psychosocial, or a second physical dysfunction for their 
second rotation.  There is also an optional third Level II fieldwork placement that is 6-12 weeks in duration 
and is in an approved setting of the studentõs choice. The Occupational Therapy Faculty Council meets to 
approve all Level II fieldwork placements to assure that the placements fit the needs of the student. Students 
will not be allowed to be placed in a facility where they have previously worked or where they completed their 
Level I fieldwork rotation. It is the policy of the graduate program in occupational therapy to require full-time 
students to complete fieldwork in six months. For part-time students, at least three months of the sustained 
fieldwork should be completed on a full-time equivalency, but typically a minimum  of 940 hours is the 
standard to meet this six-month requirement (This is based on an eight hour day. If the facility typically works 
a nine or ten hour day, then the studentõs total hours will be greater than 940 hours). All occupational 
therapy students must complete Level II fieldwork within 24 months following completion of 
academic preparation (didactic portion). To meet degree requirements, students must successfully 
complete two Level II fieldwork experiences within a maximum of three attempts.  Clinical sites 
determine the way in which clinical hours are scheduled. The fieldwork coordinator makes all placements to 
assure that students receive the various clinical experiences needed. Final approval of these placements is 
determined by the Occupational Therapy Faculty Council. Studentsõ requests for particular sites, dates or 
geographic locations cannot be guaranteed. Once the student has been notified of the facility and dates, 
changes can occur in one of three ways: 1) The facility may cancel the reservation; 2) The student may 
petition the faculty (see Student Manual, Appeal Form); 3) The academic fieldwork coordinator may make an 
administrative decision to withdraw the student. Supervision of students on Level II fieldwork is provided by 
a certified occupational therapist with a minimum of one year of experience in a practice setting. 
 
We endeavor to provide a beneficial Level II fieldwork experience through a number of means.  Written, 
telephone, e-mail, online and on-site communication methods used for dialogue between the fieldwork 
coordinator, the student, and the fieldwork site. Fieldwork evaluation forms are completed by fieldwork 
supervisors and then reviewed by the fieldwork coordinator. They are used to help determine the projected 
academic needs of students to meet the requirements of the fieldwork setting in the future. The student 
evaluations of the fieldwork site aid in determining areas of strength or weakness in academic preparation, as 
well as in appropriateness of the fieldwork site for future placement.
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Milligan College 

Graduate Program in Occupational Therapy 

Policies and Procedures for Fieldwork Levels I & II 
 

 

 

Policies are set in accordance with the standards set forth by the American Council for Occupational Therapy 
Education (ACOTE) and the policies of the Milligan College Graduate Program in Occupational Therapy in 
conjunction with the clinical facilities that provide Level I and Level II fieldwork placements.  Fieldwork is 
coordinated by the academic fieldwork coordinator.  
 

1. Students are required to complete a minimum of 105 hours of Level I fieldwork; usually during 
the second, third, and fourth semesters.  Normally these 35-40 hour clinical experiences involve 
placement in three different facilities for a total of 105 to 120 hours. 

 
2. Students must successfully complete all Level I fieldwork placements prior to starting any Level 

II fieldwork. 
 
3. Level II fieldwork involves a minimum of six months of supervised clinical practice.  Normally, 

students are placed in two different facilities for three months each.  It is the policy of the 
Graduate Program in Occupational Therapy to require full-time students to complete fieldwork 
in six months.  A minimum of 940 hours is acceptable to meet this six-month requirement.  
Clinical sites determine the way in which clinical hours are finally scheduled.  All occupational 
therapy students must complete Level II fieldwork within 24 months following completion of 
academic preparation. To meet degree requirements student must successfully complete 
two Level II fieldwork placements within a maximum of three attempts.   

 
4. The Occupational Therapy Faculty Council meets to approve all Level I and II fieldwork 

placements to assure that the placements fit the needs of the student.   
 
5. Clinical placements are made only to those contracted facilities in which a reservation is available. 

Students have input regarding placement, but the fieldwork coordinator (in consultation with the 
Occupational Therapy Faculty Council) reserves the right to make final decisions regarding all 
fieldwork placements.  The fieldwork coordinator will make placements to assure that students 
receive varied experiences with groups across the life span, persons with various psychosocial 
and physical performance deficits, and various service delivery models reflective of current 
practice in the profession.  Studentsõ requests for a particular site, date of placement, or 
geographic location cannot be guaranteed. 

 
6. Clinical sites reserve the right to make final decisions regarding acceptance of students for 

placement in their fieldwork program.  However, Milligan College only obtains letters of 
understanding from facilities with nondiscriminatory policies. 

 
7. Level I fieldwork is supervised by qualified personnel including, but not limited to, certified 

occupational therapists, certified occupational therapy assistants, teachers, social workers, nurses, 
physical therapists, etc.  Supervision of students on Level II fieldwork is provided by a certified 
occupational therapist with a minimum of one year of experience. 

 
8. All fieldwork placements are final unless canceled by the fieldwork facility or by the academic 

fieldwork coordinator. If a change in placement is needed due to unforeseen 
circumstances, the student may petition the faculty at least three months prior to the 
start of the fieldwork. Petitions not submitted in a timely fashion, at least one week before a 
scheduled faculty meeting, may not be reviewed.  The faculty council reserves the right to deny 
the studentõs petition for fieldwork change, and will provide the rationale for all petition 
decisions to the student in writing.  In the event that the fieldwork placement of the student has 
been canceled, the college will place the student in another facility where the college has a letter 
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of understanding that meets the guidelines for fieldwork required by the college, and that meets 
the educational needs of the student.  Depending on the timeliness of the cancellation by the site 
involved, the college cannot make any guarantees that the student will be able to start at the 
originally scheduled time or will be placed in a facility in the same geographic location or in a 
placement that provides a similar experience.  Cancellations with short notice may also limit the 
studentõs involvement in the site selection process. 

 
9. Independently contacting facilities to make oneõs own arrangements for a fieldwork 

placement or to make unauthorized changes in the scheduling of an assigned placement 
is prohibited.  Students acting on their own in this manner may be subject to the 
disciplinary procedures for academic misconduct. Making unauthorized arrangements 
include, but are not limited to, the student or studentõs family or friends contacting sites 
without permission from the academic fieldwork coordinator regarding the ability of the 
site to take and/or start the student on a specified date, or negotiate or facilitate the 
letter of understanding between the facility and the college.  Unauthorized changes in 
scheduling include, but are not limited to, calling the clinical fieldwork supervisor 
without the academic fieldwork coordinatorõs knowledge to change the college-
negotiated starting and ending dates and schedule vacations or time off for other 
commitments, etc.  Unless due to unforeseen circumstances, students are required to 
complete all fieldwork placements as scheduled by the college with the facility. 

 
10. Students are responsible for arranging their own transportation and in most cases, housing 

arrangements during fieldwork. The facility files indicate if the facility provides housing or will 
recommend housing arrangements. After receiving notification from the college of placement, it 
is up to the student to contact the facility regarding interest in the housing arrangements 
described by the facility file. Facilities that indicate having housing arrangements are under no 
obligation to actually provide the housing.  In no instance should the facility be expected to 
provide transportation and/or assist with transportation arrangements. Problems with 
transportation and housing are not acceptable reasons for requesting a change in fieldwork 
assignment as students are given placement information in advance, allowing time for 
appropriate arrangements to be made. Students are able to indicate their fieldwork site 
preferences prior to the fieldwork selection process.  However, no fieldwork request can be 
guaranteed. 

 
11. Absences due to illness are handled between the student and fieldwork supervisor and WILL  

necessitate making up the days missed.  All absences for Level I fieldwork are made up at the 
convenience of the site.  Days off due to facility-recognized holidays need to be deducted from 
the total time scheduled at the site as well to ensure completion of the minimum 940 hours (470 
hours for each 12 week rotation).  Consequently, students schedule at their own risk any trips or 
vacations planned immediately after scheduled fieldwork due to the potential need to make up 
any time lost due to unforeseen circumstances, e.g., illnesses, unexpected fieldwork cancellations, 
and fieldwork failures requiring the scheduling of additional fieldwork experiences. 

 
12. Prior to all clinical placements, students are required to disclose information pertaining to having 

ever been convicted of a crime involving abuse, neglect, or mistreatment of an individual.  An 
answer of òyesó does not necessarily disqualify the student, but does require additional 
explanation.  In addition, a criminal history background check, fingerprinting , and drug 
screening will be required. The FW Coordinator will provide students with specific 
instructions to fulfill this requirement.  

 
13. Students requiring reasonable accommodations at the clinical site for an ADA documented 

disability are responsible for providing this request in writing to the academic fieldwork 
coordinator at least six months before the placement, when possible.  The academic fieldwork 
coordinator, in conjunction with the clinical facility, reserves the right to determine whether the 
requested accommodations are reasonable, do not present undue hardship to the facility, and do 
not place patients in jeopardy.  The clinical site also reserves the right to make alternative 
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suggestions for reasonable accommodations.  Students unable to perform, even with reasonable 
accommodations, the essential functions of the occupational therapist as defined by the clinical 
site and/or the OT Student Performance Essentials and Critical Demands as outlined in the OT 
student manual are administratively withdrawn from the placement.  Students who choose not to 
disclose the nature of their handicapping condition are not provided reasonable 
accommodations. 

 
14. Each student is responsible for reviewing the facility files for information about facilities as soon 

as the placement is confirmed. You may want to review this information when you are asking for 
a certain facility.  

 
15. Students are required to update the Student Health Record form annually by January of each year 

(includes physicals, labs, drug screening, immunizations, TB, CPR, medical insurance, etc.).  
Students failing to maintain and provide up-to-date health records prior to commencement of 
the spring semester will not be eligible to attend class or proceed to their clinical placements until 
requirements are met.  

 
16. All students must follow universal precautions in the care of ALL  clients. Following Center for 

Disease Control guidelines, universal precautions apply to blood, all body fluids, and tissue (e.g., 
wound eschar). Body fluids which occupational therapy students may come in contact with 
include synovial fluid, wound fluids, nasal secretions, sputum, saliva, sweat, tears, urine, feces, 
and vomitus.  Students must assume responsibility, when appropriate, for wearing protective 
barriers, i.e., gloves, gowns, masks, and protective eye wear, to reduce the risk of exposure to 
potentially infective materials.  Additionally, students must assume medical, legal, and financial 
responsibility for the follow-up care associated with any unprotected exposure.  

 
17.  Students must assume responsibility for reporting all accidental exposures to blood or body 

fluids to their clinical supervisors, who will assist the student in following facility procedures, e.g., 
obtaining first aid for any wound and completing an incident report. The fieldwork coordinator 
and the instructors will provide the student with a Student Bloodborne Pathogen Exposure 
form, of which a copy of the completed form will be maintained in the studentõs health record.  
A copy of the exposure form is also in the fieldwork section of this student manual and is 
included in this agreement. 

 
18. Students are responsible for providing the fieldwork coordinator with copies of the current 

health records and Personal Data Form by the beginning of January of each academic year.  
Copies of all documents pertaining to fieldwork assignments must be submitted to the fieldwork 
coordinator for the studentõs file. These documents may be given to the office manager to be 
placed in the studentõs file.  Students must also keep copies of all fieldwork documents for their 
own personal file. Students missing the deadline will not be eligible to attend class or proceed to 
their clinical placements until requirements are met and may result in cancellation of fieldwork 
site assignments. 

 
19. Students are required to satisfactorily complete the course requirements for Universal 

Precautions Training and Confidentiality Training and submit the signed forms prior to any 
fieldwork experiences. 
 

20. Students are required to review, sign and submit the Rights and Responsibilities of Student form 
before beginning any fieldwork. 

 
21. At least six weeks before arrival for fieldwork, the student is expected to write a letter of 

notification to the clinical supervisor confirming the reservation dates and asking any questions 
that are needed to be answered.  Copies of all documents pertaining to fieldwork assignments 
must be submitted to the fieldwork coordinator for placement in the studentõs file.  Students 
should keep a copy of all documents pertaining to fieldwork in their personal folder. 
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22. Students are required to have a Milligan College e-mail account and check it regularly 
throughout the summer (at least once per week) and when out on Level I and II 
Fieldworks (at least once per week). 

  
23. Administrative withdrawal from Level I or II fieldwork may occur for the following reasons: 
 

a) academic standing 
b) misconduct 
c) failure to comply with facility and/o r college policies and procedures 
d) failure to complete required student information for student file folders (i.e.: health record, 

CPR, First Aid, etc) 
e) placing patients or clients in physical or emotional jeopardy 
f) failure to pay for the five hours of tuition prior to the beginning of the fall semester 
g) failure to turn in required assignments 
h) failure to comply with: 

(1)  insurance and health record requirements 
(2) successful completion of Universal Precautions Training 
(3) completing òRights and Responsibilities of Studentó form and òPersonal Dataó form 
(4) providing copies of fieldwork documents to clinical instructors in a timely manner 

 
24. Student failure (Unable to complete due to student/supervisor incompatibility or receives 

insufficient grade to pass.) 
 

a) The facility informs the academic fieldwork coordinator and the student when a student is 
failing a Level I or Level II fieldwork. 

b) The academic fieldwork coordinator will counsel with both the facilitiesõ clinical supervisors 
and the student as to what actions need to occur in order to improve student performance. 
This will include a time frame for anticipated results. 

c) In the event that a student fails a Level I or Level II fieldwork, the coordinator places the 
student at another available site for a time commitment that meets ACOTE requirements, 
the requirements of the academic program, and the requirements of the proposed site. The 
fieldwork coordinator counsels with the student regarding those behaviors or actions that 
were identified as problem areas on the failed fieldwork experience. 

d) Failure of a Level I or Level II fieldwork may require the student to complete specified 
course work before a placement can be made at another fieldwork site.  

e) To meet degree requirements, students must successfully complete three Level I fieldwork 
placements (e.g., pediatrics, psychosocial, and adult physical dysfunction) within a 
maximum of four attempts.  

f) To meet degree requirements, students must successfully complete two Level II fieldwork  
       placements within a maximum of three attempts and 24 months from end of coursework. 

 
25. Appeal:  The student has the right to appeal all fieldwork failures or other decisions that may 

adversely affect the studentõs completion of fieldwork.   
 

a) The student first contacts the academic fieldwork coordinator about his or her belief that he 
or she was graded unfairly. If the student is not satisfied with the result of this contact, he or 
she may then bring the issue to the program director. The director may wish to discuss the 
issue further with the occupational therapy faculty before meeting again with the student. If 
the issue is still not resolved in the studentõs mind, he or she may then continue his or her 
appeal to the vice president of academic affairs and academic dean. The chief academic 
officer may choose to resolve the issue or to constitute a review board. 

 
26. Students must successfully complete both Level II fieldwork assignments to be eligible for 

graduation and the NBCOT examination. 
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Physical Demands of Fieldwork 

 
 Fieldwork settings vary greatly as do the physical demands associated with each setting.  Each 

site has essential functions that are specific to the site.  Every effort will be made to 
accommodate the student on fieldwork but universal accommodation for all disabilities cannot 
be guaranteed.  Students with specific disabilities should discuss accommodation of Fieldwork 
experiences with the fieldwork coordinator.  Subsequent disclosure of the studentõs disability to 
the fieldwork site is the responsibility of the student and is necessary prior to any discussion of 
accommodations with the site.  Please refer to your student manual for the OT Student 
Performance Essentials and Critical Demands for a list of minimum activity requirements.  You 
will need your physician to review this list during your physical and make any necessary 
comments if you anticipate any needed accommodations. 

 
 

Level II Fieldwork 
 
1. Students will provide the fieldwork coordinator with a list of their top ten desired 

placements for each Level II fieldwork rotation in order of preference by a deadline 
determined by the fieldwork coordinator. A student may request one new contract (see 
procedure on next page). 
 

2. Placement will occur according to the Milligan College rotation dates so that students are 
back for graduation if possible. Some sites only use AOTA suggested Level II fieldwork 
rotation dates resulting in students completing their rotations after Milligan Collegeõs 
graduation date. If this happens, students will not be able to graduate with their class.  
Students must have completed all of their fieldwork before they can be hooded and walk 
across the stage. 

 
 

Procedure for Requesting a New Fieldwork Contract 
 

1. Before contacting any facility, check the files in the PRC and with the fieldwork coordinator to see if 
Milligan already has an existing contract with the facility you are interested in.  Remember that if 
Milligan College has an existing contract with the facility, you are not permitted to contact the facility 
under any circumstances unless given permission to do so by the fieldwork coordinator. 

 
2. If Milligan does not have a contract with the facility, you may contact the facility to obtain the 

information needed for you to complete the application to request a new fieldwork contract found in 
the forms portion of the manual.  Incomplete application forms will not be considered.   

 
3. Return the completed form to the fieldwork coordinator by January 31st of your first year for Level 

II fieldwork contracts.   
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Milligan College 

Graduate Program in Occupational Therapy 

Level I Fieldwork Objectives & Forms  
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Milligan College 

Graduate Program in Occupational Therapy 

Objectives for Level I Fieldwork Experiences 
 
Please refer to the following documents for specific assignments related to the Level I FW Objectives: , SOAP Note, Chart Review, and 
Intervention Plan.  

 
A. Screening, Evaluation, and Referral 
 
The process of screening, evaluation, and referral as related to occupational performance and participation must be culturally 
relevant and based on theoretical perspectives, models of practice, frames of reference, and available evidence. The student will be 
able to: 
 

1. In collaboration with the clinical fieldwork supervisor, select and use when 
appropriate standardized and non-standardized screening and assessment tools 
to determine the need for occupational therapy intervention. These may include, 
but are not limited to, specific screening tools; assessment; skilled observation; 
checklists; histories; consultations with other professionals; and interviews with 
client, family, and significant others.  

2. Observe and use appropriate procedures and protocols (including standardized 
formats) when administering assessments. 

3. Observe and assist clinical fieldwork supervisor when appropriate in the 
evaluation of client(s)õ occupational performance (i.e., ADLs, IADLs, education, 
work, play/leisure, and social participation). Assessment may include, but is not 
limited to: 

¶ The occupational profile, including participation in activities that are 
meaningful, and necessary for the client to carry out roles in home, work, 
and community environments 

¶ Client factors including body functions (e.g., neuromuscular, sensory, visual, 
perceptual, cognitive, mental) and body structures (e.g., cardiovascular, 
digestive, integumentary systems).  

¶ Performance patterns (e.g., habits, routines, roles) and behavior patterns 

¶ Cultural, physical, social, personal, spiritual, temporal, virtual contexts and 
activity demands that affect performance 

¶ Performance skills including motor (e.g., posture, mobility, coordination, 
strength, energy), process (e.g., energy, knowledge, temporal organization, 
organizing space and objects, adaptation), and communication and 
interaction skills (e.g., physicality, information exchange, relations).  

 
4. Compare and contrast the role of the OT and OTA in the screening and 

evaluation process along with the importance of and rationale for supervision 
and collaborative work between the OT and OTA in that process. 

5. Consider factors that bias assessment results, such as culture, disability status, 
and situational variables related to the individual and context.  

6. Document occupational therapy services to ensure accountability of service 
provision and to meet standards for reimbursement of services, adhering to 
applicable facility, local, state, federal, and reimbursement agencies. 
Documentation must effectively communicate the need and rationale for 
occupational therapy services.  

7. Discuss the appropriateness and mechanisms for referring clients for additional 
evaluation to specialists who are internal and external to the profession.  

 
 
 
A. Intervention Plan: Formulation and Implementation. 
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The process of formulation and implementation of the therapeutic intervention plan to facilitate occupational performance and 
participation must be culturally relevant; based on available evidence; and based on theoretical perspectives, models of practice, and 
frames of references. The student will be able to: 
 

1. Discuss and use when appropriate evaluation findings based on appropriate 
theoretical approaches, models of practice, and frames of reference to develop 
occupation-based intervention plans and strategies (including goals and 
methods to achieve them) based on the stated needs of the client, as well as data 
gathered during the evaluation process in collaboration with the client and 
others. Intervention plans and strategies must be culturally relevant, reflective of 
current occupational therapy practice and based on available evidence. 
Interventions may address the following:  

¶ The occupational profile, including participation in activities that are 
meaningful, and necessary for the client to carry out roles in home, work, 
and community environments 

¶ Client factors including body functions (e.g., neuromuscular, sensory, visual, 
perceptual, cognitive, mental) and body structures (e.g., cardiovascular, 
digestive, integumentary systems).  

¶ Performance patterns (e.g., habits, routines, roles) and behavior patterns 

¶ Cultural, physical, social, personal, spiritual, temporal, virtual contexts and 
activity demands that affect performance 

¶ Performance skills including motor (e.g., posture, mobility, coordination, 
strength, energy), process (e.g., energy, knowledge, temporal organization, 
organizing space and objects, adaptation), and communication and 
interaction skills (e.g., physicality, information exchange, relations).  

2. Observe and when appropriate select and provide direct occupational therapy 
interventions and procedures to enhance occupational performance (e.g., ADLs, 
IADLs, education, work, play, leisure, and social participation) 

3. Demonstrate therapeutic use of self, including oneõs personality, insights, 
perceptions, and judgments as part of the therapeutic process in both individual 
and group interaction.  

4. Describe the role of the occupational therapist in care coordination, case 
management, and transition services in traditional and emerging practice 
environments.  

5. Observe and demonstrate when appropriate the ability to educate the client, 
caregiver, family, and significant others to facilitate skills in areas of occupation 
as well as prevention, health maintenance, and safety.  

6. Effectively interact through written, oral, and non-verbal communication with 
the client, family, significant others, colleagues, other health providers, and the 
public in a professionally acceptable manner.  

 
B. Professional Ethics, Values, and Responsibilities  
 
Professional ethics, values, and responsibilities include an understanding and appreciation of ethics and values of the profession of 
occupational therapy. The student will be able to:  
 

1. Demonstrate a knowledge and understanding of the American Occupational 
Therapy Association (AOTA) Occupational Therapy Code of Ethics, Core Values, 
and Attitudes of Occupational Therapy Practice, and AOTA Standards of Practice and 
use them as a guide for ethical decision-making and professional interactions, 
client interventions, and fieldwork settings.  
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Milligan College 

Graduate Program in Occupational Therapy 

Pre-Information for the Student 
 

Most of the information below can be found in the facilities file located in the PRC (professional resource room). Students are 
encouraged to research fieldwork sites via the Internet.  It will be helpful in determining preferences and preparing for placements: 
 

special requirements prior to acceptance, i.e. interview 
 

philosophy of facility 
 

description of facility 
 

transportation services ð to and within city; bus maps 
 

baggage ð where it should be sent 
 

housing ð types, cost, laundry facilities, linens furnished 
 

parking at center ð whether a car is essential at the placement, cost, location 
 

student health ð location and extent of health services, amount and type of health insurance required 
 

liability insurance ð amount required and source 
 

stipends, grants, and scholarships offered; amount and type of student discounts offered 
 

meals ð location, type, cost 
 

recreational programs available to the student at the facility or within the community 
 

check-cashing privileges 
 

promotional material from the center 
 

other student services and programs offered 
 

further learning experiences available ð surgery observations, self-paced media 
 

dress code for center 
 

working hours and procedures for tardiness and absences 
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Section II 

 
General Information on Fieldwork I Assessment Tools 

 
Part of the purpose of this manual is to introduce the student to Level I A, B, and C Fieldwork clinical 
experiences.  The FWI A, B, and C are based on a letter grade system.  (See Grading System for Fieldwork I 
A, B & C.)  

 
 There are 2 assessment tools that need to be returned to the fieldwork coordinator: 
 

1. STUDENT EVALUATION FORM:   this form gives the clinical instructor the 
opportunity to assess the studentõs performance in the clinic. 

 
2. STUDENT EVALUATION OF THE FIELDWORK EXPERIENCE  FORM:  this 

form is to be completed by the student, providing feedback to the clinical instructor about 
the kind of clinical experience received in that facility. 

 
The student evaluation and the facility form are discussed on the last day of the practicum with the 
clinical instructor.  (See Section IV ð Forms) 
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Student Assignments for Level I Fieldwork: 

 
Practicum Experience ð OT 691 
Fieldwork I Guidelines for Practicum Experiences 
 
The student is responsible for: 
 

1. Contacting the supervising therapist if unable to attend the practicum as scheduled. 
2. Making arrangements with the supervising therapist to make up missed practicums, if it is amenable 

to the clinic director. 
3. Completing requirements as stated by the assigned site. 
4. May be required to write intervention notes while on your (the student is encouraged to write them 

in SOAP format).  The students must have notes critiqued, corrected and signed off by the 
clinical supervisor prior to the end of each rotation.  Students should resubmit corrected notes 
to clinical supervisor for approval and then return these to your class professor or fieldwork 
coordinator when they are due (see OT 691 or supporting course syllabus for due dates).  The 
criteria for note feedback are: 1) would you as a clinician place that note as a legal document in the 
chart, 2) if not, what needs to be done differently? 

5. Selecting a patient about whom to write one evidenced based intervention plan and one chart 
review on each rotation.  The supervisor is to review the treatment plan and chart review only for 
accuracy of patient data.  Please note that in some settings, patient information will not be available, 
i.e.: school, non-traditional, and some psychiatric settings.  Return these to your class professor or 
fieldwork coordinator when they are due (see OT 691 or supporting course syllabus for due dates). 

6. Assisting in the assessment of a patient, if possible (please see list of assessment tools).  Student will 
not be graded on the assessment. 

7. Using great care in handling identifiable patient/client information; initials should be used on 
written material.  At the end of the practicum, students should destroy any material they do not wish 
to keep, and should carefully blacken out any identifying data in material, which they wish to keep 
for reference. 

8. Appearance being in accordance with policies established by the faculty and as suggested by the 
assigned clinic. You will need to have your name badge on at all times (see fieldwork data form in 
the PRC file). 

9. Contacting the appropriate person for help with a problem that occurs in relation to the practicum.  
An appropriate person to contact would be the supervising clinical educator, the O.T. program 
fieldwork coordinator, or the seminar instructor. 

 

Method of Course Evaluation:  
 
Level I fieldwork assignments (A, B, C) are graded using letter grades (A, B, etc) and the grades are based upon: 

a.   The grade given to you by your clinical instructor on your fieldwork evaluation form 
b. Completion of required assignments per your OT 691 or supporting course syllabus. 
c. Completion and return of the Student Evaluation of Fieldwork Experience form on the facility 

where you did your fieldwork 
 

The above will be different for non-traditional FW Sites.  Please refer to the student requirements for non-traditional fieldwork 
Sites.  These requirements may change in order to better accompany the supporting course(s) each semester. 
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Milligan College 

Graduate Program in Occupational Therapy 

Criteria for SOAP NOTE 
 

 
I. Content 
 

A. Subjective 

 
1. Appropriate comments made by patient included   Y      N 
2. If not included explains why (patient aphasic, etc.)   Y      N 

Total points in area: 2 
 

 
B. Objective 

 
1. Describes treatment session in sufficient detail     Y       N 

                                 2.  Statements made were objective and quantifiable              Y       N 
Total points in area: 2 

 
 C. Assessment (Interpretation of Performance) 

 
1. Stated conclusions regarding performance/potential  
       for change or improvement                                                      Y      N  
2. Describes factors that will affect patientõs ability to meet 
       therapeutic goals                                                                       Y      N        

                                 3.   Proves/justifies continuation, change or D/C of services Y      N  
Total points in area: 3 

 
 D. Plan (goals) 

 
1. Stated goals for next visit                                            Y      N  
2. Goals relate to present level of function                      Y      N  
3. Goals are within scope of O.T.                                    Y      N  

Total points in area: 3                                                                                                             
 
 

For a total of 10 points 
 

                                                      Total points for Assignment __________ 
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Milligan College 

Graduate Program in Occupational Therapy 

Chart Review Assignment 
 

 

OBJECTIVES: 
 
The student will: 
a) investigate a diagnostic category from the textbook and clinical perspective 
b) identify correlations and discrepancies between the clinical and classical information 
c) review current O.T. treatment plans 

 
 
FORMAT:   Chart review must be done on a computer, using the outline below. The same patient must be used for 
both the chart review and the treatment plan.  They must be turned in together. 
 

CHART REVIEW OUTLINE  
 

I.  CLASSICAL CASE:  (from tests/references) 
 

Diagnosis and definition 
Etiology 
Symptoms 
Treatment (medical, surgical, therapy) 
Prognosis 

 
II.  ACTUAL CASE: 
 

A. Patient Information (from chart) 
1.    Initials      Sex       Race       Age 

2. Diagnosis 

3. Date of admission to health-care facility 

4. Date referred to OT 

5. Date of discharge 
 

B. Social History (from chart or OT/facility staff) 
1. Marital status 
2. Religion 
3. Family background 
4. Occupational history 
5. Educational history 
6. Social/cultural factors (any social/cultural factors having possible bearing on condition, 

prognosis, or treatment) 
 
C. Medical History (from chart or OT/facility staff)  

1. Previous illness (pertinent to current diagnosis or of importance) 
2. History of present illness 
3. Symptoms 
4. Treatment ð Medical 

a. Type medical, surgical, psychiatric 
b. Physical or emotional status of patient at this time 
c. Prognosis (per physician) 
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5. Treatment ð Occupational Therapy (from chart or OT staff) 
a. Referral statement 
b. Type of program (ward, clinic, inpatient, or outpatient) and number of 

treatments/weeks 
c. Observations done/evaluations given/data collected 
d. Problems identified based on data analysis (patientõs needs and limitations) 
e. Treatment goals/objectives (long and short term); include treatment 

media/activities/interpersonal approaches to be used 
 
 
III.  CONCLUSIONS: 

 
A. Identify areas in which the clinical case follows text book criteria (i.e. symptoms, treatment, age 

of onset, severity, etc.) 
 

B. Identify areas that make this case atypical 
 
 
IV.  REFERENCE LIST:  
 

A minimum of two citations are required following APA guidelines.  References can include texts, 
journals, or other APA approved sources.  Please refer to your APA style manual. 

 
 
V. SIGNATURE:  
 

Signature of clinical supervisor verifies patient data only 
 
 
 

May be handwritten at time of clinical rotation with therapistõs signature at bottom of assignments, 
but must be typed when turning it into your fieldwork coordinator or supporting course instructor.  
 
 
Please note: 

- Do not use abbreviations in the text of the chart review.  It is not medical 
documentation. 

- Be sure to cite your reference sources in the text of the assignment as well as the 
reference list using correct APA style. 
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Milligan College 

Graduate Program in Occupational Therapy 

 Intervention Plan Assignment  

 
Objectives: 
Through direct observation and review of patient records, The student will: 
a) identify treatment principles and treatment approaches to use for the problems identified. 
b) determine three long term goals that would be appropriate for the patient and two short term goals for 

each long term goal. 
c) develop two purposeful activities that incorporate the treatment goals and principles and that are 

specific to the patient for each short term goal.   
d) *evidence-based practice is a MUST to justify this intervention plan and its supporting activities.  You are 

REQUIRED to provide three researched references to support your intervention plan.  A minimum of 
three citations are required following APA guidelines.  References can include texts, journals, or other 
APA approved sources.  Please refer to your APA style manual and attach your reference list to the end 
of your intervention plan.    

 
Please note that there must be a total of: 

- 3 long term goals 

- 6 short term goals (2 for each long term goal) 

- 12 different activities (2 for each short term goal) 

- 3 researched references  
 

Format:  The intervention plan must be done on a computer.  The intervention plan must be done on the 
same patient as the chart review and turned in with the chart review.  Be creative, purposeful, and 
functional.  Remember to support your plan with research.  
 

Intervention Plan Outline 
Please follow this format:    
LTG1      
 STG 1 

  OT Activity 1 
  OT Activity 2  

STG 2 
OT Activity 1  
OT Activity 2  

LTG 2   
 STG 1 

 OT Activity 1 
 OT Activity 2 

STG 2 
 OT Activity 1 

 OT Activity 2  
LTG 3   
 STG 1 

 OT Activity 1 
 OT Activity 2 

STG 2 
OT Activity 1 
OT Activity 2 

 
The student must have a therapistõs co-signature on the intervention plan. May be handwritten at time of 
clinical rotation with therapistõs signature at bottom of assignments, but must be type to be handed in to your fieldwork 
coordinator or supporting course instructor in the fall. Please note: since a treatment plan is medical documentation 
you may use appropriate abbreviations.  
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Milligan College 

Graduate Program in Occupational Therapy 

Samples of OT Assessment Tools 
 
Below are examples of OT assessment tools that students may observe or administer.  If possible each 
student will do one evaluation at each Level I fieldwork rotation. Copies of evaluations marked with an 
asterisk (*) are stored in the PRC. 
 
A. INTERVIEW  
B. ADLS 

1.      Scoreable Self-Care Evaluation* 
  2.      Kenny Evaluation 
  3.      Driver Evaluation 
C. WORK 

1.      Blankenship Functional Capacity Assessment 
2.      Pre-Vocational Test 
3.      Social and Pre-Vocational Information Battery 

D. PLAY/LEISURE  
E. SENSORIMOTOR 

1. Sensation 
     2 point discrimination* 
      Semmes Weinstein Monofilaments* 

2. Neuromuscular 
     Purdue Pegboard* 

                                             Minnesota Rate of Manipulation Test* 
     9 hole peg test* 
     Erhardt* 
     Functional Evaluation 

3. SI 
     Sensorimotor Performance Analysis* 
     Berry Visual Motor Evaluation 
     Motor Free Perceptual Test* 
     Frostig  

F. COGNITIVE  
1. Vineland Adaptive Behavioral Skills* 
2. Mental Status Exam 

G. PSYCHOSOCIAL 
1. COTE* 
2. BAFPE* 
3. Adolescent Role Assessment 
4. Bender-Gestalt WE HAVE 
5. Culture Free Self-Esteem Inventory 
6. Goodenough òDraw a Personó 

H.  DEVELOPMENTAL  
1. Gesell 
2. Bayley* 
3. Miller Assessment for Preschoolers* 
4. Denver Developmental Screening* 
5. Oregon Scale of Developmental Motor Progression 
6. Peabody Developmental Motor Scale* 
7. Bruniks-Oseretsky* 
8. M.V.P.T.* 
9. LAP/Early LAP 
10. Battelle Developmental Inventory 
11. School-based assessment 
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12. T.V.M.S.* 
I. OTHER   

1. Hooverwood Geriatric Evaluation 
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Milligan College 

Graduate Program in Occupational Therapy 

Description of Non-Traditional Level I Fieldwork Sites 

 
As the profession of occupational therapy moves toward community based practice and tries to keep 
its influence in psychosocial clinical settings, educational programs must balance the preparation of 
students for both traditional hospital practice and community-based or psychosocial health roles.  
An educational opportunity for developing skill in community health or psychosocial health services 
has been established for Level I fieldwork in the MSOT program at Milligan College. 
 
The specific objectives of this alternative experience are to have the student: 

1. develop an awareness of psychosocial issues and/or community health concerns 
2. identify the various community agencies providing services to meet those health needs 
3. take an active role in the agencyõs programming for clients 
4. recognize the value of an interdisciplinary approach in the community health network 
5. be a responsible and independent problem-solving agent 
6. identify the potential for occupational therapy services in the community and/or psychosocial 

health care settings 
 
The ultimate goal is to develop therapists who feel more confident working in a psychosocial or non-traditional setting, more 
skillful in program development, and who are more mature in assuming responsibility for the complex and varied demands of 
community health service. You, the fieldwork coordinator, and instructor of the class linked with the fieldwork 
rotation will need to formulate goals that you wish to accomplish during your fieldwork rotation. 
 
The student is required to spend 40 hours per week per rotation at a specific setting.  Assignments 
include: 
 

1) One observation/interview note on a client seen in the setting.  Begin each note with a brief chart 
review including pertinent client information with an emphasis on their psychosocial/cognitive  
history. In addition, students need to complete an occupational profile on the client (including 
participation in activities that are meaningful, and necessary for the client to carry out roles in home, 
work, and community environments) 

2) THIS MUST BE COMPLETED DURING YOUR ROTATION AND MUST BE SIGNED BY 
YOUR CLINICAL INSTRUCTOR. 

3) Occupation-Based Kit write up.  This project will be explained in class. 
4) One short paper (maximum length five typed pages ð Arial font size 12 with 1½ line spacing) on the 

following areas: 
a)  brief narrative of the studentõs expectations, responsibilities, and impression of a non-traditional 

or  psychosocial site 
b)  description of the facility:  gather information about the facility, its organizational structure, 
      sources of funding, and data about the clients and nature of the problems 
c)  intervention strategies:  evaluate the facility and the effectiveness of its intervention approach 
      upon the clients 
d)  occupational therapy potential: project the potential contribution of O.T. within the setting. 
     You might need to describe how occupational therapy services could benefit the clients. 

4) The facility may require additional assignments. The student is responsible to complete the 
 assignments and submit a final copy to the academic fieldwork coordinator.  

 
Spend no more than two pages total on sections a and b.  At least three pages of this paper should be 
devoted to sections c and d listed above.  THIS PAPER CAN BE COMPLETED AT HOME 
FOLLOWING THE COMPLETION OF THE FIELDWORK ROTATION; HOWEVER SOME 
RESEARCH WILL NEED TO BE DONE AT THE FACILITY SO YOU CAN ADEQUATELY 
RESPOND TO SECIONS A AND B OF THIS PAPER. 
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At the end of the practicum rotation, a student evaluation is completed by the supervisor and a 
feedback site form by the student.  
 
Reference: òAn Educational Strategy for O.T. Community Serviceó, Cromwell & Kielhofner, AJOT, Nov-
Dec, 1976, Vol. 30-10pp. 629-633 
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 Milligan College 

Graduate Program in Occupational Therapy 

Level I Practicum A - Pediatrics 
 

STUDENT NAME: _________________________________________________ 
UNIVERSITY NAME & ADDRESS: Milligan College, P. O. Box 130,  

                                              Milligan College, TN 37682___        _______ 
FACILITY NAME: __________________________________________________ 
FACILITY ADDRESS: ______________________________________________ 
CITY: __________________________________STATE:_______ ZIP: ________ 
PHONE #: ____________________________ FAX #: _____________________ 
TYPE OF SETTING: ________________________________________________ 
DATES OF PLACEMENT: ___________________________________________ 
TOTAL NUMBER OF HOURS COMPLETED: _______________________________ 

 

 

Please respond to items 1-27 by placing checks in the appropriate columns: 

3 points= [Satisfactory (S): student demonstrates skills adequate for educational background];  

2 points= [Emerging skills (E): student just starting to demonstrate these skills for educational level];  

1 point=  [Needs improvement (NI ): student needs improvement for educational background level]; or 

0 points= [Unsatisfactory (U): did not even meet the basic skill requirements].   

Designate N/A (worth 3 points) if the items are not applicable or not addressed.   

Please add clarifying statements and /or examples in the comment column.  

Must have clarifying statements and/or examples for NI, U, and N/A. 

 

 
 

TASK OR PROFESSIONAL BEHAVIOR 3 
S 

2 
E 

1 
NI 

0 
U 

COMMENTS: Required for needs improvement (NI), 
  unsatisfactory ratings (U), and not addressed (N/A) 

ASSESSMENT      

1. Gathers necessary information on the 
assigned patient/client(s) by record review or 
interview (i.e., occupational profile). 

     

2.   Performs or assists with one evaluation or 
      identifies possible evaluations and 
     discusses with supervisor. 

     

3.   Identifies and documents deficits in 
      occupational performance areas and 
      components across the lifespan. 

     

4. Able to demonstrate/administer one 
standardized and/or nonstandardized 

       screening/evaluation/assessment tool. 

     

PLANNING      

5.   Educates patient/client, family and/or 
      healthcare team member(s) concerning 
      the services occupational therapy can offer 
     using language appropriate to their level of 
     understanding. 

     

6.   Documents the plan of care in a clear and 
      concise manner according to facility  
      requirements. 

     

7.   Selects and implements at least one 
      therapeutic activity/modality for at least one 
      patient/client or group. 
 

     

  B 
Yellow 

 
A 

Pink 
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TASK OR PROFESSIONAL BEHAVIOR 

3 
S 

2 
E 

1 
NI 

0 
U 

COMMENTS: Required for needs improvement (NI), 
  unsatisfactory ratings (U), and not addressed (N/A) 

INTERVENTION  

     

  

8. Initiates therapeutic interactions with 
        patients/clients and/or family-(ies) and 
        focuses on plan of care. 

  

 

 

 

9.   Demonstrates active listening in treatment 
      situations. 

     

10.  Identifies and adheres to precautions, potential 
safety problems or situations, and describes to 
supervisor. 

     

11. Explains the steps of at least one therapeutic 
      activity/modality at the level of understanding of 
      the patient/client and implements that 
      activity/modality for an individual or group. 

     

12. Demonstrates several ways to grade or 
      adapt therapeutic activities/modalities. 

     

ADMINISTRATION/PROFESSIONALISM      

13. Presents professional appearance and 
      attitude. 

     

14. Manages emotions professionally.      

15. Respects/maintains professional ethics 
      and patient/client  rights and 
      confidentiality. 

     

16. Responds appropriately to supervisory 
      feedback. 

     

17. Takes initiative to ask questions at 
      appropriate times. 

     

18. Communicates effectively with supervisor 
      and other staff. 

     

19. Demonstrates responsibility in scheduling 
      practicum hours, attendance, and turning 
      in assignments. 

     

20. Takes advantage of learning 
      opportunities, and demonstrates time     
      management skills. 

     

21. Demonstrates tolerance for interruptions 
      and unexpected schedule changes. 

     

22. Verbalizes awareness of self (personal 
      strengths and weaknesses) and 
      demonstrates therapeutic use of self with 
      patients/clients. 

     

23. Recognizes the impact of occupational 
      performance contexts (including: plan of 
      care and environmental, cultural, and 
      socioeconomic aspects). 

     

24. Demonstrates awareness and use of 
      universal precautions. 

     

25. Writes legibly, uses acceptable grammar, 
      correct punctuation and spelling. 

     

26. Uses appropriate terminology and 
      abbreviations approved by facility. 

     

27. Demonstrates appropriate ethical decision 
      making during professional interactions and 
      client interventions.  
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Comments (When completing this section, you may include diagnosis, age ranges, optional 

experiences, remedied problems, strengths, and weaknesses.):  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED OVERALL RATING    (Total Points Earned______/ 81) 

Fieldwork IA  
A 77 ï 81 points 

A- 76 points 

B + 74 ï 75 points 

B 69 ï 73 points 

B- 67 ï 68 points 

C+ 66 points 

C 61 ï 65 points 

C- 59 ï 60 points 

D+ 58 points 

D 53 ï 57 points 

D- 51 ï 52 points 

F 50 points and below 

 

Please circle the appropriate grade as it correlates with the above table. At Milligan Collegeôs 

Occupational Therapy Program ANYTHING LESS THAN A óBô IS NOT PASSING. Milligan 

Collegeôs OT Fieldwork Coordinator will have the final say on all the fieldwork grades. 
 

 A A- B+  B  B-  C+   C   C-   D+    D    F 
 

 

_________________________________________  _____________________________________ 

Supervisorôs Signature          Date    Studentôs Signature Date 

 

Supervisor, Please complete and make two copies; one for the student and one to keep at your 

facility. Please return the original evaluations within one week after the studentôs completion of 

this rotation. Please mail this back to Milligan along with the studentôs evaluation of your 

facility.   

Please do not have the student hand carry the evaluation back to the school.    

 

Please return to: 

Occupational Therapy Fieldwork Coordinator  

Milligan College 

P.O. Box 130 

Milligan College, TN  37682 
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Milligan College 

Graduate Program in Occupational Therapy 

Level I Practicum B ð Mental Health 
 

STUDENT NAME: _________________________________________________ 
UNIVERSITY NAME & ADDRESS: Milligan College, P. O. Box 130,  

                                              Milligan College, TN 37682___        _______ 
FACILITY NAME: __________________________________________________ 
FACILITY ADDRESS: ______________________________________________ 
CITY: __________________________________STATE:_______ ZIP: ________ 
PHONE #: ____________________________ FAX #: _____________________ 
TYPE OF SETTING: ________________________________________________ 
DATES OF PLACEMENT: ___________________________________________ 
TOTAL NUMBER OF HOURS COMPLETED: _______________________________ 

 

 

Please respond to items 1-27 by placing checks in the appropriate columns: 

3 points= [Satisfactory (S): student demonstrates skills adequate for educational background];  

2 points= [Emerging skills (E): student just starting to demonstrate these skills for educational level];  

1 point=  [Needs improvement (NI ): student needs improvement for educational background level]; or 

0 points= [Unsatisfactory (U): did not even meet the basic skill requirements].   

Designate N/A (worth 3 points) if the items are not applicable or not addressed.   

Please add clarifying statements and /or examples in the comment column.  

Must have clarifying statements and/or examples for NI, U, and N/A. 

 

TASK OR PROFESSIONAL BEHAVIOR 3 
S 

2 
E 

1 
NI 

0 
U 

COMMENTS: Required for needs improvement (NI), 

  unsatisfactory ratings (U), and not addressed (N/A) 

ASSESSMENT      

1. Gathers necessary information on the 
assigned patient/client(s) by record review or 
interview. 

     

2.   Performs or assists with one evaluation or 
      identifies possible evaluations and 
     discusses with supervisor. 

     

3.   Identifies and documents deficits in 
      occupational performance areas and 
      components across the lifespan. 

     

4.   Able to demonstrate/administer one 
      evaluation tool. 

     

PLANNING      

5.   Educates patient/client, family and/or 
      healthcare team member(s) concerning 
      the services occupational therapy can offer 
     using language appropriate to their level of 
     understanding. 

     

6.   Documents the plan of care in a clear and 
      concise manner according to facility  
      requirements. 

     

7.   Selects and implements at least one 
      therapeutic activity/modality for at least one 
      patient/client or group 
 
 
 
 

     

  B 
Yellow 

 

B 

Yellow 
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TASK OR PROFESSIONAL BEHAVIOR 3 
S 

2 
E 

1 
NI 

0 
U 

COMMENTS: Required for needs improvement (NI), 
  unsatisfactory ratings (U), and not addressed (N/A) 

INTERVENTION  

     

  

8.  Initiates therapeutic interactions with 
     patients/clients and/or family-(ies) and 
     focuses on plan of care. 

  

 

 

 

9.   Demonstrates active listening in treatment 
      situations. 

     

10.  Identifies and adheres to precautions, potential 
safety problems or situations, and describes to 
supervisor. 

     

11.  Explains the steps of at least one therapeutic 
activity/modality at the level of understanding 
of the patient/client and implements that 
activity/modality for an individual or group. 

     

12.  Demonstrates several ways to grade or 
       adapt therapeutic activities/modalities. 

     

ADMINISTRATION/PROFESSIONALISM      

13. Presents professional appearance and 
      attitude. 

     

14. Manages emotions professionally.      

15. Respects/maintains professional ethics 
      and patient/client  rights and 
      confidentiality. 

     

16. Responds appropriately to supervisory 
      feedback. 

     

17. Takes initiative to ask questions at 
      appropriate times. 

     

18. Communicates effectively with supervisor 
      and other staff. 

     

19. Demonstrates responsibility in scheduling 
      practicum hours, attendance, and turning 
      in assignments. 

     

20. Takes advantage of learning 
      opportunities, and demonstrates time 
      management skills. 

     

21. Demonstrates tolerance for interruptions 
      and unexpected schedule changes 

     

22. Verbalizes awareness of self (personal 
      strengths and weaknesses) and 
      demonstrates therapeutic use of self with 
      patients/client. 

     

23. Recognizes the impact of occupational 
      performance contexts (including: plan of 
      care and environmental, cultural, and 
      socioeconomic aspects). 

     

24. Demonstrates awareness and use of 
      universal precautions. 

     

25. Writes legibly, uses acceptable grammar, 
      correct punctuation and spelling. 

     

26. Uses appropriate terminology and 
      abbreviations approved by facility. 

     

27. Demonstrates appropriate ethical decision- 
      making during professional interactions and 
      client interventions. 

     



 

 

 

Comments (When completing this section, you may include diagnosis, age ranges, optional 

experiences, remedied problems, strengths, and weaknesses.):  

 

 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED OVERALL RATING    (Total Points Earned______/ 81) 

Fieldwork IB  
A 77 ï 81 points 

A- 76 points 

B + 74 ï 75 points 

B 69 ï 73 points 

B- 67 ï 68 points 

C+ 66 points 

C 61 ï 65 points 

C- 59 ï 60 points 

D+ 58 points 

D 53 ï 57 points 

D- 51 ï 52 points 

F 50 points and below 

 

Please circle the appropriate grade as it correlates with the above table. At Milligan Collegeôs 

Occupational Therapy Program ANYTHING LESS THAN A óBô IS NOT PASSING. Milligan 

Collegeôs OT Fieldwork Coordinator will have the final say on all the fieldwork grades. 
 

 A A- B+  B  B-  C+   C   C-   D+    D    F 
 

 

_________________________________________  _____________________________________ 

Supervisorôs Signature          Date      Studentôs Signature Date 

 

Supervisor, Please complete and make two copies; one for the student and one to keep at your facility. 

Please return the original evaluations within one week after the studentôs completion of this rotation. 

Please mail this back to Milligan along with the studentôs evaluation of your facility.   

Please do not have the student hand carry the evaluation back to the school.    

 

Please return to: 

Occupational Therapy Fieldwork Coordinator  

Milligan College 

P.O. Box 130 

Milligan College, TN  37682 
 
 

 



 

 

 

Milligan College 

Graduate Program in Occupational Therapy 

Level I Practicum C ð Adult Physical Dysfunction 
 

STUDENT NAME: _________________________________________________ 
UNIVERSITY NAME & ADDRESS: Milligan College, P. O. Box 130,  

                                              Milligan College, TN 37682___        _______ 
FACILITY NAME: __________________________________________________ 
FACILITY ADDRESS: ______________________________________________ 
CITY: __________________________________STATE:_______ ZIP: ________ 
PHONE #: ____________________________ FAX #: _____________________ 
TYPE OF SETTING: ________________________________________________ 
DATES OF PLACEMENT: ___________________________________________ 
TOTAL NUMBER OF HOURS COMPLETED: _______________________________ 

 

Please respond to items 1-27 by placing checks in the appropriate columns: 

3 points= [Satisfactory (S): student demonstrates skills adequate for educational background];  

2 points= [Emerging skills (E): student just starting to demonstrate these skills for educational level];  

1 point=  [Needs improvement (NI ): student needs improvement]; or 

0 points= [Unsatisfactory (U): did not even meet the basic skill requirements].   

Designate N/A (worth 3 points) if the items are not applicable or not addressed.   

Please add clarifying statements and /or examples in the comment column.  

Must have clarifying statements and/or examples for NI, U, and N/A. 

 

 
 

TASK OR PROFESSIONAL BEHAVIOR 3 
S 

2 
E 

1 
NI 

0 
U 

COMMENTS: Required for needs improvement (NI), 
  unsatisfactory ratings (U), and not addressed (N/A) 

ASSESSMENT      

1. Gathers necessary information on the 
assigned patient/client(s) by record review or 
interview. 

     

2.   Performs or assists with one evaluation or 
      identifies possible evaluations and 
     discusses with supervisor. 

     

3.   Identifies and documents deficits in 
      occupational performance areas and 
      components across the lifespan. 

     

4. Able to demonstrate/administer one 
      evaluation tool. 

     

PLANNING      

5.   Educates patient/client, family and/or 
      healthcare team member(s) concerning 
      the services occupational therapy can offer 
     using language appropriate to their level of 
     understanding. 

     

6.   Documents the plan of care in a clear and 
      concise manner according to facility  
      requirements. 

     

7.   Selects and implements at least one 
therapeutic activity/modality for at least one 
patient/client or group. 

     

  B 
Yellow 

 

C 

Blue 



 

 

 

TASK OR PROFESSIONAL BEHAVIOR 3 
S 

2 
E 

1 
NI 

0 
U 

COMMENTS: Required for needs improvement (NI), 
  unsatisfactory ratings (U), and not addressed (N/A) 

INTERVENTION  

     

  

8.  Initiates therapeutic interactions with 
     patients/clients and/or family-(ies) and 
     focuses on plan of care. 

  

 

 

 

9.   Demonstrates active listening in treatment 
      situations. 

     

10.  Identifies and adheres to precautions, potential 
       safety problems or situations, and describes to 
       supervisor. 

     

11.  Explains the steps of at least one therapeutic 
activity/modality at the level of understanding 
of the patient/client and implements that 
activity/modality for and individual or group. 

     

12.  Demonstrates several ways to grade or 
       adapt therapeutic activities/modalities. 

     

ADMINISTRATION/PROFESSIONALISM      

13.  Presents professional appearance and 
       attitude. 

     

14.  Manages emotions professionally.      

15.  Respects/maintains professional ethics 
       and patient/client  rights and 
       confidentiality. 

     

16.  Responds appropriately to supervisory 
       feedback. 

     

17.  Takes initiative to ask questions at 
       appropriate times. 

     

18.  Communicates effectively with supervisor 
       and other staff. 

     

19.  Demonstrates responsibility in scheduling 
       practicum hours, attendance, and turning 
       in assignments. 

     

20.  Takes advantage of learning 
opportunities, and demonstrates time 
management skills. 

     

21.  Demonstrates tolerance for interruptions 
       and unexpected schedule changes. 

     

22.  Verbalizes awareness of self (personal 
       strengths and weaknesses) and 
       demonstrates therapeutic use of self with 
       patients/clients. 

     

23. Recognizes the impact of occupational 
       performance contexts (including: plan of 
       care and environmental, cultural, and  
       socioeconomic aspects). 

     

24. Demonstrates awareness and use of 
        universal precautions. 

     

25. Writes legibly, uses acceptable grammar, 
        correct punctuation and spelling. 

     

26. Uses appropriate terminology and 
        abbreviations approved by facility. 

     

27. Demonstrates appropriate ethical decision- 
     making during professional interactions and 
     client interventions. 

     

 

 

 



 

 

 

Comments (When completing this section, you may include diagnosis, age ranges, optional 

experiences, remedied problems, strengths, and weaknesses.):  

 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED OVERALL RATING    (Total Points Earned______/ 81) 

Fieldwork IC  
A 77 ï 81 points 

A- 76 points 

B + 74 ï 75 points 

B 69 ï 73 points 

B- 67 ï 68 points 

C+ 66 points 

C 61 ï 65 points 

C- 59 ï 60 points 

D+ 58 points 

D 53 ï 57 points 

D- 51 ï 52 points 

F 50 points and below 

 

Please circle the appropriate grade as it correlates with the above table. At Milligan Collegeôs 

Occupational Therapy Program ANYTHING LESS THAN A óBô IS NOT PASSING. Milligan 

Collegeôs OT Fieldwork Coordinator will have the final say on all the fieldwork grades. 
 

 A A- B+  B  B-  C+   C   C-   D+    D    F 
 

 

_________________________________________  _____________________________________ 

Supervisorôs Signature          Date    Studentôs Signature Date 

 

Supervisor, Please complete and make two copies; one for the student and one to keep at your facility. 

Please return the original evaluations within one week after the studentôs completion of this rotation. 

Please mail this back to Milligan along with the studentôs evaluation of your facility.   

Please do not have the student hand carry the evaluation back to the school.    

 

Please return to: 

Occupational Therapy Fieldwork Coordinator  

Millig an College 

P.O. Box 130 

Milligan College, TN  37682 



 

 

 

Milligan College 

Graduate Program in Occupational Therapy 

The Studentõs Evaluation of the Fieldwork Experience 

 

 
Level I Practicum A - Pediatrics 

 

STUDENT NAME: _________________________________________________________________ 

COLLEGE NAME & ADDRESS:   Milligan College, P. O. Box 130, Milligan College, TN 37682 

FACILITY NAME: _________________________________________________________________ 

FACILITY ADDRESS:_______________________________________________________________ 

CITY: __________________________________________STATE: ______ ZIP: ________________  

PHONE #: ______________ FAX #: ____________ EMAIL:________________________ 

Clinical Supervisor: _________________________________________________________________ 

Type of Setting: Psychosocial _______  Physical Disabilities ________ 

Dates of Placement: ___________________ Number of Hours: _________________________ 

Over All Quality of Experience: _____ Excellent _____ Good _____Fair _____ Poor 

 

This form is to be used to provide feedback to your supervisor and the school concerning various aspects of supervision and 

characteristics of the clinical setting in an objective manner.  However, it is hoped that you will feel free to communicate 

your feelings and needs to your supervisor throughout the experience and not wait until you fill out this assessment to let 

them know.  This is your opportunity to share your comments about the learning experience that was provided.  The 

completed form should be given to your supervisor on your last clinical day, when the supervisor does your evaluation. 

 

Rater: Please check appropriate column for each item below: 

P = Poor (<25%)  F = Fair (25-50%)  G = Good (50-75%)  EX = Excellent (>75%) NA = Not Applicable 

 

SA = Strongly Agree     A= Agree      N= Neutral      D = Disagree      SD = Strongly disagree 

 

Opportunity given to:  P F G EX NA 

Obtain data/learn assist for test, records, staff, others      

Observe and assist with evaluations      

Become familiar with goal setting      

Assist with or observe treatment procedures      

Refine observation skills      

Intervene therapeutically      

Problem solve and make decisions      

Take initiative/accept responsibility      

Explore OTôs role at facility      

Observe interdisciplinary collaboration      

Supervision and Feedback Given Regarding:      

Evaluation administration and scoring skills      

Communication/professionalism      

Confidentiality/ HIPPA standards enforced      

Treatment skills      

Note writing skills      

Indirect services skills      

Student evaluation discussed:         Yes         No      

Characteristics of supervisor: SA A N D SD 

Was accessible to the student      

Encouraged active student participation      

Provided structure and guidance for development of clinical skills      

Provided professional support and encouragement      



 

 

 

 

 SA A N D SD 

Demonstrated effectiveness as a role model in:      

Establishing rapport with patients/clients      

Defining patient/client problems      

Performing treatment      

Working with other professionals      

         Exhibiting professional attitudes and values      

 

OTHER:  P F G EX NA 

 

 

     

 

 

     

 

 

     

 

 

     

 

 

Characteristics of the Clinical Setting: 
 

1. Describe the patient caseload (diagnosis, age, etc.).  Did it provide an adequate number of patients/clients? 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

2. Is the setting organized for effective student learning?  Explain why or why not. 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

3. What aspects of the facility did you think were especially good? 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

4. What changes could be made to improve the experience? 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

ADDITIONAL COMMENTS:  
 

 

 

 

 

 

I have read this report. 

 

 

 

__________________________________             _______________________________________ 

    Signature of Supervisor  Date              Signature of Student                     Date 

 
Please return to: Occupational Therapy Fieldwork Coordinator, Milligan College,  

P. O. Box 130, Milligan College, TN 37682 as soon as practicum is completed. 



 

 

 

Milligan College 

Graduate Program in Occupational Therapy 

The Studentõs Evaluation of the Fieldwork Experience 

 

 

Level I Practicum B ð Mental Health 
 

STUDENT NAME: _________________________________________________________________ 

COLLEGE NAME & ADDRESS:   Milligan College, P. O. Box 130, Milligan College, TN 37682 

FACILITY NAME: _________________________________________________________________ 

FACILITY ADDRESS:_______________________________________________________________ 

CITY: __________________________________________STATE: ______ ZIP: ________________  

PHONE #: ______________ FAX #: ____________ EMAIL:_________________________ 

Clinical Supervisor: _________________________________________________________________ 

Type of Setting: Psychosocial _______  Physical Disabilities _______ 

Dates of Placement: ___________________ Number of Hours: _________________________ 

Over All Quality of Experience: _____ Excellent _____ Good _____Fair _____ Poor 

 

This form is to be used to provide feedback to your supervisor and the school concerning various aspects of supervision and 

characteristics of the clinical setting in an objective manner.  However, it is hoped that you will feel free to communicate 

your feelings and needs to your supervisor throughout the experience and not wait until you fill out this assessment to let 

them know.  This is your opportunity to share your comments about the learning experience that was provided.  The 

completed form should be given to your supervisor on your last clinical day, when the supervisor does your evaluation. 

 

Rater: Please check appropriate column for each item below: 

P = Poor (<25%)  F = Fair (25-50%)  G = Good (50-75%)  EX = Excellent (>75%) NA = Not Applicable. 

 

SA = Strongly Agree     A= Agree      N= Neutral      D = Disagree      SD = Strongly disagree 

 

Opportunity given to:  P F G EX NA 

Obtain data/learn assist for test, records, staff, others      

Observe and assist with evaluations      

Become familiar with goal setting      

Assist with or observe treatment procedures      

Refine observation skills      

Intervene therapeutically      

Problem solve and make decisions      

Take initiative/accept responsibility      

Explore OTôs role at facility      

Observe interdisciplinary collaboration      

Supervision and Feedback Given Regarding:      

Evaluation administration and scoring skills      

Communication/professionalism      

Confidentiality/ HIPPA standards enforced      

Treatment skills      

Note writing skills      

Indirect services skills      

Student evaluation discussed:         Yes         No      

Characteristics of supervisor: SA A N D SD 

Was accessible to the student      

Encouraged active student participation      

Provided structure and guidance for development of clinical skills      

Provided professional support and encouragement      



 

 

 

  



 

 

 

 SA A N D SD 

Demonstrated effectiveness as a role model in:      

Establishing rapport with patients/clients      

Defining patient/client problems      

Performing treatment      

Working with other professionals      

         Exhibiting professional attitudes and values      

 

OTHER:  P F G EX NA 

 

 

     

 

 

     

 

 

     

 

 

     

 

 

Characteristics of the Clinical Setting: 
 

5. Describe the patient caseload (diagnosis, age, etc.).  Did it provide an adequate number of patients/clients? 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

6. Is the setting organized for effective student learning?  Explain why or why not. 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

7. What aspects of the facility did you think were especially good? 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

8. What changes could be made to improve the experience? 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

ADDITIONAL COMMENTS:  
 

 

 

 

 

 

I have read this report. 

 

 

 

__________________________________             _______________________________________ 

    Signature of Supervisor  Date              Signature of Student                     Date 

 
Please return to: Occupational Therapy Fieldwork Coordinator, Milligan College,  

P. O. Box 130, Milligan College, TN 37682 as soon as practicum is completed. 



 

 

 

Milligan College 

Graduate Program in Occupational Therapy 

The Studentõs Evaluation of the Fieldwork Experience 

 

 
Level I Practicum C ð Adult Physical Dysfunction 

 

STUDENT NAME: _________________________________________________________________ 

COLLEGE NAME & ADDRESS:   Milligan College, P. O. Box 130, Milligan College, TN 37682 

FACILITY NAME: _________________________________________________________________ 

FACILITY ADDRESS:_______________________________________________________________ 

CITY: __________________________________________STATE: ______ ZIP: ________________  

PHONE #: ______________ FAX #: ____________ EMAIL:_________________________ 

Clinical Supervisor: _________________________________________________________________ 

Type of Setting: Psychosocial _______  Physical Disabilities ________ 

Dates of Placement: ___________________ Number of Hours: _________________________ 

Over All Quality of Experience: _____ Excellent _____ Good _____Fair _____ Poor 

 

This form is to be used to provide feedback to your supervisor and the school concerning various aspects of supervision and 

characteristics of the clinical setting in an objective manner.  However, it is hoped that you will feel free to communicate 

your feelings and needs to your supervisor throughout the experience and not wait until you fill out this assessment to let 

them know.  This is your opportunity to share your comments about the learning experience that was provided.  The 

completed form should be given to your supervisor on your last clinical day, when the supervisor does your evaluation. 

 

Rater: Please check appropriate column for each item below: 

P = Poor (<25%)  F = Fair (25-50%)  G = Good (50-75%)  EX = Excellent (>75%) NA = Not Applicable. 

 

SA = Strongly Agree     A= Agree      N= Neutral      D = Disagree      SD = Strongly disagree 

 

Opportunity given to:  P F G EX NA 

Obtain data/learn assist for test, records, staff, others      

Observe and assist with evaluations      

Become familiar with goal setting      

Assist with or observe treatment procedures      

Refine observation skills      

Intervene therapeutically      

Problem solve and make decisions      

Take initiative/accept responsibility      

Explore OTôs role at facility      

Observe interdisciplinary collaboration      

Supervision and Feedback Given Regarding:      

Evaluation administration and scoring skills      

Communication/professionalism      

Confidentiality/ HIPPA standards enforced      

Treatment skills      

Note writing skills      

Indirect services skills      

Student evaluation discussed:         Yes         No      

Characteristics of supervisor: SA A N D SD 

Was accessible to the student      

Encouraged active student participation      

Provided structure and guidance for development of clinical skills      

Provided professional support and encouragement      



 

 

 

  



 

 

 

 SA A N D SD 

Demonstrated effectiveness as a role model in:      

Establishing rapport with patients/clients      

Defining patient/client problems      

Performing treatment      

Working with other professionals      

         Exhibiting professional attitudes and values      

 

OTHER:  P F G EX NA 

 

 

     

 

 

     

 

 

     

 

 

     

 

 

Characteristics of the Clinical Setting: 
 

9. Describe the patient caseload (diagnosis, age, etc.).  Did it provide an adequate number of patients/clients? 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

10. Is the setting organized for effective student learning?  Explain why or why not. 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

11. What aspects of the facility did you think were especially good? 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

12. What changes could be made to improve the experience? 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

ADDITIONAL COMMENTS:  
 

 

 

 

 

 

I have read this report. 

 

 

 

__________________________________             _______________________________________ 

    Signature of Supervisor  Date              Signature of Student                     Date 

 
Please return to: Occupational Therapy Fieldwork Coordinator, Milligan College,  

P. O. Box 130, Milligan College, TN 37682 as soon as practicum is completed. 



 

 

 

  

Milligan College 

Graduate Program in Occupational Therapy 
 

FW LEVEL I-EVALUATION FORM 

FOR PSYCHOSOCIAL or NON-TRADITIONAL SETTINGS 
 

STUDENT NAME : ______________________________________  DATE:  ____________________ 

 

AGENCY NAME : _____________________________________________________________________________ 

AGENCY ADDRESS: _______________________________________________________________  

CITY: _______________________________________STATE: ______ ZIP: ______________  

PHONE #: ______________ FAX #: ____________ EMAIL:______________________  

Clinical Supervisor: __________________________________________________________________ 
Number of times attended: ________ Number of absences not made up: _________ 

Dates of Placement: ___________________ Number of Hours: ____________ 

Over All Quality of Experience: _____ Excellent _____ Good _____Fair _____ Poor 

 

Please respond to items 1-25 by placing checks in the appropriate columns: 

3 points =[Satisfactory (S): student  demonstrates skills adequate for educational background]       

2 points =[Emerging skills (E): student just starting to demonstrate these skills for educational level];  

1 points =[Needs improvement (NI ): student needs improvement for educational background level]; or 

0 points =[Unsatisfactory (U): student did not even meet the basic skill requirements].   

Designate N/A (worth 3 points) if the items are not applicable or not addressed.   

Please add clarifying statements and /or examples in the comment column.  

Must have clarifying statements and/or examples for NI, U, and N/A. 

 
 

TASK OR PROFESSIONAL BEHAVIOR 3 
S 

2 
E 

1 
NI 

0 
U 

COMMENTS: Required for needs improvement (NI), 

  unsatisfactory ratings (U), and not addressed (N/A) 

COMMUNICATION SKILLS      

1. Can the student communicate effectively with 
clients both on a verbal and non-verbal level 
(e.g. posture, body language, respect for 
personal space)? 

     

2. Can the student communicate effectively with 
staff and other people (disciplines-social work, 
nursing, etc.; family members)? 

     

3.    Does the student establish rapport with 
      selected clients? 

     

4.    Do clients favorably relate to and accept  
       the student? 

     

5. Does the student show empathy toward  
        the client? 

     

6. Does the student interpret occupational  
        therapy to others according to their level  
        of interest and understanding? 

     

7. Does the student produce written reports  
       according to the requirements of the   
       facility (reports reflect organization, 
       clarity, pertinence, accuracy, and 
       thoroughness)? 

     

 
           Subtotal I :      ___  ___  ___  ___ 

 



 

 

 

TASK OR PROFESSIONAL BEHAVIOR 3 
S 

2 
E 

1 
NI 

0 
U 

COMMENTS: Required for needs improvement (NI), 
  unsatisfactory ratings (U), and not addressed (N/A) 

PROFESSIONAL BEHAVIOR/ATTITUDE      

8. Is the student punctual, and does the  
       student notify the supervisor when he/she 
       is going to be late or absent and 
       investigate make-up time if that is 
       appropriate? 

     

9. Does the student handle client  
       information with discretion? 

     

10.  Is the studentôs appearance acceptable?      

11. Does the student handle personal or 
       professional frustrations appropriately? 

     

12. Does the student assist with program set-up 
       and/or clean up? 

     

13. Does the student modify behavior in 
       response to supervision? 

     

14. Does the student demonstrate and take 
interest in opportunities available at the facility 
(planned or impromptu situations)? 

     
 
 

15. Does the student utilize free or unscheduled 
time constructively? 

     

 
           Subtotal II:      ___  ___  ___  ___ 

 

TASK OR PROFESSIONAL BEHAVIOR 3 
S 

2 
E 

1 
NI 

0 
U 

COMMENTS: Required for needs improvement (NI), 
  unsatisfactory ratings (U), and not addressed (N/A) 

DATA GATHERING      

16. Is the student able to select pertinent 
       information regarding the client from 
       available resources (i.e. charts, 
       textbooks/references, discussion with 
       other disciplines, family comments)? 

     

17. Does the student effectively use 
       information gained from observations of 
       verbal and non-verbal behavior to 
       enhance client performance? 

     

18. Does the student take responsibility for 
       investigating any part of observed 
       activities, program formats, or procedures 
       that are not readily understood? 

     

 
         Subtotal III:      ___  ___  ___  ___ 

 

TASK OR PROFESSIONAL BEHAVIOR 3 
S 

2 
E 

1 
NI 

0 
U 

COMMENTS: Required for needs improvement (NI), 

  unsatisfactory ratings (U), and not addressed (N/A) 

PROGRAM PLANNING/IMPLEMENTATION      

19.  Can the student identify client needs?      

20. Can the student describe the major 
       intervention strategies used by the facility 
       to enhance client performance? 

     

21. Does the student take an active role in 
       the program of the agency? 

     

22. Is the student able to offer constructive 
      suggestions and/or problem-solve in new 
      situations? 

     

23. Can the student identify and/or utilize 
       precautions taken with clients whom they 
       are observing and/or treating? 

     



 

 

 

24. Following a program session, is the 
      student able to select at least one 
      appropriate client-oriented goal? 

     

25. Following the setting of goals, can the 
      student select at least one appropriate 
      therapeutic activity? 

     

 
        Subtotal IV:      ___  ___  ___  ___ 

 

COMMENTS:  

 

 

 

 

 

 

 

 

 

RECOMMENDED OVERALL RATING    (Total Points Earned______/ 75) 

Fieldwork IB ï Psychosocial or Non-Traditional Setting  
A 72 ï 75 max points 

A- 70-71  points 

B + 68 ï 69 points 

B 64 ï 67 points 

B- 62 ï 63 points 

C+ 61 points 

C 56 ï 60 points 

C- 55 points 

D+ 53 - 54 points 

D 49 ï 52 points 

D- 47 ï 48 points 

F 46 points and below 

 

Please circle the appropriate grade as it correlates with the above table. At Milligan Collegeôs 

Occupational Therapy Program ANYTHING LESS THAN A óBô IS NOT PASSING. Milligan 

Collegeôs OT Fieldwork Coordinator will have the final say on all the fieldwork grades. 
 

 A A- B+  B  B-  C+   C   C-   D+    D    F 
 

 

_________________________________________  _____________________________________ 

Supervisorôs Signature          Date    Studentôs Signature Date 

 

Supervisor, Please complete and make two copies; one for the student and one to keep at your facility. 

Please return the original evaluations within one week after the studentôs completion of this rotation. 

Please mail this back to Milligan along with the studentôs evaluation of your facility.   

Please do not have the student hand carry the evaluation back to the school.    

 

Please return to: 

Occupational Therapy Fieldwork Coordinator  

Milligan College 

P.O. Box 130 

Milligan College, TN  37682 
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STUDENTõS FEEDBACK FORM OF FIELDWORK-LEVEL I  

FOR PSYCHOSOCIAL or NON-TRADITIONAL SETTINGS 
 

This evaluation form is an important tool for your field work supervisor, faculty, and other students.  It provides 
information to change and/or commend the fieldwork and academic programs.  Please make concrete 
suggestions and constructive criticism when requested. 
 
1. Name and Address of Facility: _______________________________________ 

     _______________________________________ 
     _______________________________________ 
 

2. Dates of Assignment: From________________ To_______________ 
 
3. Type of Facility: ______________________________________________ 
 
4. Characteristics of Setting: Using the following scale, rate the items below [from POOR (1) to 

EXCELLENT (5) ].  Please utilize NP for ònot providedó.  Make comments where applicable: 
 

   POOR- - - - - - - - - - - -EXCELLENT  
 
1. Physical facilities 1   2   3   4   5      NP 

Comments: 
  
 
 
2. Organization and administration of  1   2   3   4   5      NP 
 the facility (staffing patterns,  

interdisciplinary approach) 
Comments: 

 
 

3. Quality of the program services offered 1   2   3   4   5      NP 
Comments: 

 
 
 
4. Setting effective for student learning 1   2   3   4   5      NP 
 Comments: 
 
 
 
5. Describe the client population which you  
       observed and/or were assigned (diagnoses  
       and ages). 
     Comments: 
 

      POOR- - - - - - - - - - - -EXCELLENT  
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6. Was there sufficient supervision (formal/informal)?      1 2   3   4   5      NP  
       Was it effective?  Why or why not?  (feedback, support) 
      Comments: 
 
 
 
 
7. Rank your personal experience (what you got out of it).  1    2    3     4    5 
 Please explain:  
 
 
 
 
 
8. Rate this field work experience by circling the appropriate number.  1 2    3    4     5    
       Please explain: 

 
 
 
 
 
9. How do you feel this non-traditional practicum experience compares with the traditional ones you have had?  

Strengths?  Weaknesses? 
 
 
 
 
 
 
10. In summary, what changes would you like to see made to improve the experience? 
 
 
 
 
 
_____________________    _______________________ 
Studentõs Signature Supervisorõs Signature 
 
___________________ ____________________ 
Date       Date  
 

Please return to: 

Occupational Therapy Fieldwork Coordinator  

Milligan College 

P.O. Box 130 

Milligan College, TN  37682 
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Fieldwork Level II Policies & Forms 
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Milligan College 

Graduate Program in Occupational Therapy 

Performance Requirements for Level II Fieldwork Experience  
 

The Milligan College Graduate Program in Occupational Therapy expects its students to meet standards of 
performance necessary to satisfy requirements of the American Occupational Therapy Associationõs Fieldwork 
Performance Report and to develop entry-level competence at the OTR level as identified in the American 
Occupational Therapy Associationõs Entry-Level Role Delineation for OTRs and COTAs. 
 
The Standards for an Accredited Educational Program for the Occupational Therapist (adopted 2007 by 
ACOTE) and were used along with other materials to develop the following general objectives for Milligan 
College students for Level II fieldwork education. 
 
The contract that has been established between the facility and the college details specific responsibilities of the 
clinical site.  The facility will select clinical education faculty who have the qualifications necessary to perform 
clinical teaching responsibilities, including the following:  competence in the area of clinical practice in which they 
teach; demonstrated effective teaching and evaluation of students; demonstrated effective communication skills; 
and a record of ethical behavior and involvement in professional development opportunities.  The facility will 
inform the student and the college of the individual(s) responsible for the direct supervision and evaluation of 
each student.  Level II fieldwork supervision shall be provided by a certified occupational therapist with a 
minimum of one year experience in a practice setting. 

 
Over twenty percent of the curriculum is dedicated to Level II fieldwork. The fieldwork experience is a crucial 
part of your professional preparation. The experience should provide you with the opportunity to carry out 
professional responsibilities under supervision and for professional role modeling.  
 
The Level II fieldwork experiences are the culminating portion of the program. As such, at the conclusion of 
Level II fieldwork experiences, the student will: 
 

¶ Demonstrate professional-level knowledge and competencies necessary for practice as an occupational 
therapist in health care and human service delivery systems particularly in underserved areas.    

 

¶ Engage in critical evaluation and application of research, resourceful thinking, and problem-solving skills 
in practice.   

 

¶ Exhibit the administrative skills necessary for the service delivery of occupational therapy.  
 

¶ Model excellence in social, personal and professional ethics.   
 

¶ Participate as a servant-leader in the field of occupational therapy.   
 
 
Please refer to Fieldwork Performance Evaluation for the Occupational Therapy Student (AOTA, 2002), which serves as the 
assessment for competence for entry-level practice.  

TA Fieldwork Evaluation 
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AOTA Fieldwork Evaluation for Occupational Therapist 
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